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1.1 A15a99 USER Tiasd

1. nALean¥iLNy USER luniusn

GMosign Plans: Standard ﬂ 0 9 tedsob system «] Sign out

¥ Request Sign 2022/05/17  Maintenance Nofice : Scheduled for May 22, 2022

x

@/ Unsigned E Completed E Stored

# Home
B Documents
=% Bulk send history

& Templates o -9

0 Mar. Apr. May. Mar. Apr. May.

Admin menu

Users i= Aclions required

[ ]
-
B Operation log

_ . Document name Efeclive date  Counterparly Expirafion dale
& Admin Panel

There is no coresponding document.

» Privacy Policy
> Terms of use
» Help Center

Inquiry

@ GMO GlobalSign Holdings KK




1.1 A5a379 USER Tniyd

2. nANL]N NEW tiNa®519 USER

GMOSign Plans: Standard O O Otdsobsytem | sigrow

User list

I Request Sign

ol @ J voocacsv &, Bl Download Csv &

# Hom

B Documents

S8 Bulk send history

Administra shi Yanag systems@netdesigngroup.com
Templates

Administrator todsob system gmo-sign01 @netdesignhost.com

Documenthianager fortune floorD1 gmo-sign02@netdesignhost.com

Admin menu

DocumentManager fortune floor02 gmo-sign03@netdesignhost.com
Users

Documenthanager fortune floorD3 gmo-signD4@netdesig

B Operation log

DocumentManager fortune floorD4 gmo-signl5@netdesignhost.com

& Admin Panel

DocumentManager fortune floor05 gmo-signlé@netdesig

Documenthanager fortune floorDé gmo-sign07@netdesignhost.com
DocumentManager fortune floorD7 gmo-sign0§@netdesignhaost.com
Documenthanager fortune floorDB gmo-sign0S@netdesignhost com
Document ager fortune floorD? gmo-sign10@netdesignhost.com

DocumentReader fortune floorl7 gmo-sign | 3@netdesignhost.com
DocumentReadsr fortune floorl8 gmo-sign| §@netdesignhost.com
DocumentReader fortune floorl @ gmo-sign20@netdesignhost.com
Signer fortune floor10 gmo-sign1 1@netdesignhost.com
Signer fortune floorl 1 gmo-sign 1 2@8netdesig

Signer fortune floor 2 gmo-sign| 3@netdesignhost.com
Signer fortune floorl 3 gmo-sign| 4@netdesignh:
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3. M9 ldsgaziaanlinsuniutgsananliinafn REGISTER

= Tunsavdussaiilusiaslddayalinsudou

GMOSign Plans: Standard 9 0 elcdsob system ] Sign out

¥¥ Request Sign

Register users

# Home o ) o
Red frame is a required item.
B Documents

- .
=]
=% Bulk send history Crganizational unit

& Templates
Contact perzon

Role Please Select
Admin menu

Users E-mail address
-

B Operation log Level 1 Approval

Mot selected

Uzer group

£ Admin Panel Set pre-approver

Back Register

> Privacy Policy
» Terms of use
> Help Center
> Inquiry
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ORGANIZATIONAL UNIT : Taununuiasinumisanvaedfid

CONTACT PERSON : Gia204id104tind

ROLE : ununaes USER

E-MAIL ADDRESS : fiag/aiuazes USER

SET PRE-APPROVER : {jasnageuiandns (nienansfiadnadag USER 7 az#BarUN13 APPROVE 41N PRE-APPROVER
naunsadsllinudiduanans)

USER GROUP : nqueed USER
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ROLE POLICY

Document
° ~ o Signing
FrgNITANNUUALNLIN LU A LA

A28t TY "ADMINISTRATOR + SIGNER"

Tunslaasununlausm IS REREUE TN

MIFADIUNLIN

Document &
Folder

Management

User
Management

Other
Operations

Signature Request
Digital sign

Digital Certific

tes Management

Save Customized Signature Image

Template Management
Editing Document Detail information
Uploading scanned documents

Setting Document Viewing
Permissions

Viewing Documents

Deleting Documents

Downloading Documents

Exporting CSV Contract lists
Creating / Editing Folders

signing a Document to a Folder
Add Custom Attributes to
'Document Details'

Bulk Send history

(Permissions for all
Signer)

v

)
i

(Only for documents
created by the User)

v

v
v
v
v

W
(Optional restrictions)

Fal
Py

(Only for documents created

by the User}

v

W
x

v
{Authorized folders only)

X

Fal
Py

(Only for documents created

by the User}
e
W

=

=

FAY
(Permitted decuments
only)
Ay
{Only for documents in
workflows that are still in

process)

v
{option)

X

X

X

X

)
£

(Only for documents
created by the User)

*
v

x

W
v
v

v
(Permizsions for their
own Certificate only)

W
*
x

.

.

A
(Permitted decuments
only)

A
{Only for documents in
warkflows that are still

in process)

v
{option)

x

X

x

x

A,
s

{Only for documents
created by the User)

*
W

x




1.1 AM5a%9 USER T

4. WA3927N REGISTER tiWavinn1s4519 USER lual gldlusiazlasuainadunnausug GMO SIGN laaanlulnnias

sﬁ'ﬂci'm%ﬂefmﬁmﬁ"\zjewu GMO SIGN Mﬁ'qmm{f'\zjizuuuﬁq ;ﬁ%@zgnmﬂﬁﬁﬁﬁamﬂuﬂﬁnﬂ%’a

Welcome to GMO Sign
5/19/22 913 AM
From: GMO Sign <noreply@gmosign.com:>

To: gmo-sign02@netdesignhost.com

Message &

GMOSign o

Dear fortune floor01

Welcome to GMO Signl Your account has been activated.

What to do next?

Login ID: gmo-sign02@netdesignhost com
Temporary password: WhbvEjzcnxDGw27Zh

Account name: GMO-Z com NetDesign Holdings Co_, Lid
(Headquarter)

Please set a permanent password after initial login

Note- Users must set up a PIN code before digitally signing documents
Follow this guide.
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5. 1ada1nNuUl LOGIN 91 SECURE.GMOSIGN.COM mag ID waz PASSWORD filavnedinatasananliinas SIGN IN

e

C @

GMOSign

ssssssss

fffffffffffffff

This site is authenticated by GlobalSign.

encryption.

» 0@ :

10
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4
Y

[ 2 1 % [ % 1 1 gj t:; [ % 1 1 [~ [ v tﬂl
6. ﬁ@\’qulﬂlﬂlflg‘iguuu@') Eﬁ‘ﬁngﬂm'ﬂdlﬁmﬁﬁﬂmudl%u@ﬂﬂix‘i LN'ﬂﬂﬁ’ﬂﬂ?ﬂﬂNquolﬁNLﬂﬁ“]LL@'ﬂ;ﬁﬂﬂ‘V] NEXT

GMOSign

Password change

New password (confirmation)

[NYNITAITUANIY]

e FaslFanuratnatan 8 Arrulduazliifiu 45 Faanis
v =

o FANHANUTENATRNURY 167 #S-=2@[] )

or

B %

* 0@ :

11
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7. 1a9a1nNuUlinAN RETURN TO LOGIN PAGE wuazviani1snsan ID was PASSWORD ﬁ"lﬁ’ﬁqiwaitﬁ@Li’ﬂzjszuu

& c 8 secure.gmosign.com/passwords/changeComplete - 2 % ¥ 0O o :

GMOSign

Your password has been changed.

I Return to Iogﬂpﬁg@l




1.2 ANSLANLLARZINLAN USER NUIUNNA

*** Tl | a1z PACKAGE PRO uluiviniiu

1. nALean¥iLuY USER Tuuniiusnuazyinnis DOWNLOAD CSV FILE

GMOSigI"‘I Plans: Standard ﬂ 0 emm ] Sign out

¥¥ Request Sign User list

* n3 +
Home o} Download CSV . New
I
Documents
Contact person # ‘Organizational vnit # E-mail address # Elecironic cerfificate
Bulk send history
Templates
Administrator todsob system gmo-signD] @netdesignhost com E
DocumentManager fortune floorD gmo-signi2@netdesignhost.com E
imin menu
DocumentManager fortune floor02 gmo-sign03@netdesignhost.com E
Users
Documenthianager fortune floorD3 gmo-signD4@netdesignhost.com E
Operation log
DocumentManager fortune floor04 gmo-sign0S@netdesignhost.com E
Admin Panel
Documenthanager fortune floorD5 gmo-signDé@netdesignhost.com E
DocumentManager fortune floorDé gmo-signl7@netdesignhost.com E
DocumentManager fortune floor07 gmeo-sign08@netdesig E
Documenthanager fortune floorD8 gmo-sign0f@netdesignhost.com E
DocumentManager fortune floorD? gmao-sign 1 0@netdesignhaost.com H
DocumentReader fortune floorl 7 gmo-sign| B@netdesignhost com E
DocumentReader fortune floorl 8 gmo-sign] 9@netdesignhost.com E
DocumentReader fortune floorl gmo-sign20@netdesignhost.com E
Signer fortune floor10 gmo-sign| 1 @netdesignhost.com E
Signer fortune floorl 1 gmo-sign | 2@netdesignhost.com H
Signer fortune floor 2 gmo-sign| E
Signer fortune floorl 3 gmo-sign | 4@netdesignhost.com E




1.2 ANSLANLAZONLAN User I udn

**+Tof lgianne Package Pro dulvwiniin

2. lduayalu CSV FILE Aantlulinsuaau

@ AuvtoSave @ o) [H]  members-20220518190555.csv P Search (Alt+Q)
File Home Insert  Page Layout Formulas Data Review View Help
IO N & Cut Tahoma -1 AN = = |E o EBWrapT&xt General v ﬁ @ Mormal
Paste I—‘@ Copy B I U- . ===|= = Merge & Center ~ = % 9 (._0'8 —')0.8 COI"IdItI.OI’IE| Format as Meutral
- <¥ Format Painter B Formatting ~  Table ~
Undo Clipboard [ Font = Alignment ] Mumber ]
E27 v I
A B C D = F G H

1 POperation Organizational unit Contact person Role E-mai address User group Auto document savi

2 INEW NETDESIGM HOST CO., LTD. todsob system Administrator gmo-sign01@netdesignhost.com yes

3 INEW NETDESIGN HOST CO., LTD. fortune floor01 DocumentManager gmo-sign02@netdesignhost.com yes

4 INEW NETDESIGM HOST CO., LTD. fortune floor02 DocumentManager gmo-sign03@netdesignhost.com Ves

5 INEW NETDESIGM HOST CO., LTD. fortune floor03 DocumentManager gmo-sign04@netdesignhost.com ves

6 INEW NETDESIGM HOST CO., LTD. fortune floor04 DocumentManager gmo-sign05@netdesignhost.com yes

7 INEW NETDESIGM HOST CO., LTD. fortune floor05 DocumentManager gmo-sign06@netdesignhost.com yes

8 INEW NETDESIGN HOST CO., LTD. fortune floor06 DocumentManager gmo-sign07@netdesignhost.com yes

9 INEW NETDESIGM HOST CO., LTD. fortune floor07 DocumentManager gmo-sign08@netdesignhost.com Ves
10 INEW NETDESIGM HOST CO., LTD. fortune floor08 DocumentManager gmo-sign09@netdesignhost.com ves
11 INEW NETDESIGN HOST CO., LTD. fortune floor09 DocumentManager gmo-signl0@netdesignhost.com yes
12 INEW NETDESIGN HOST CO., LTD. fortune flooriD Signer gmo-sign11@netdesignhost.com yes
13 INEW NETDESIGN HOST CO., LTD. fortune flooril Signer gmo-sign12@netdesignhost.com Ves
14 INEW NETDESIGN HOST CO., LTD. fortune floori2 Signer gmo-sign13@netdesignhost.com ves
15 INEW NETDESIGN HOST CO., LTD. fortune floori3 Signer gmo-signi4@netdesignhost.com yes
16 INEW NETDESIGN HOST CO., LTD. fortune floori4 Signer gmo-signi5@netdesignhost.com yes

17 INEW NETDESIGN HOST CO., LTD. fortune floorl5 Signer gmo-sign16@netdesignhost.com Ves

18 INEW NETDESIGN HOST CO., LTD. fortune floorle Signer gmo-sign17@netdesignhost.com ves

19 INEW NETDESIGM HOST CO., LTD. fortune floorl7 DocumentReader gmo-signi8@netdesignhost.com yes
20 INEW NETDESIGM HOST CO., LTD. fortune floorl8 DocumentReader gmo-sign19@netdesignhost.com
21 INEW NETDESIGN HOST CO., LTD. fortune floorl9 DocumentReader  gmo-sign20@netdesignhost.com
22
23
24
25

Chinnachot Choksrikumporn 2,

Styles

AutaSi ~ A
Bad Good @ ﬁg @ _u o 7Y p E_j
|Ca|cu|ation | I ] i Insert Delete Format Fill~ Sort & Find& | Analyze
= - - - & Clear~ Filter ~ Select~ Data
Cells Editing Analysis ~
w
J K L M N (0] P Q R 4

I

Require workflow Pre-Approver 1 Pre-Approver 2 Pre-Approy Pre-Approy Pre-Approv Pre-Approy Pre-Approy Pre-Appros Pre-Approy Pre-Approy

& = a X

- Comments

naELe — ANsaLANR LT Lagegn 200 Aululna Csv Inalsen Tunsainidn

=

=

rsathamaasgldaunau Iiuanaaniulis csv uanelva

14



1.2 ANSLANLAZDNLAYN User I udNn

*4% (ol | e Package Pro duluwiniiu

ldansia i udusugldusiazaeluwnaneadrs uile visesuinymdldlulogdu GMO SIGN
OPERATION (REQUIRED): iaandnazyinazlafiu USER
- NEW - ldgmsunasiivse] 1 sl

S EDe Mm?mLuummmﬂLmulmmmvmmmmtﬂ%ﬂ fng

B C D

G H | J K |

1 Operation Organizational unit Contact person Role E-mail address User group  Auto document save Require we Pre-Appro’ Pre-Appro Pre-Appro’ Pre-Appro' P
2 INEW Skincare Marry DocumentManager @gmail.com yes
3 |EDIT Arch Innovation Jack Signer E i@gmail.com yes
4 IDELETE |JArch Innovation Sirri Signer @gmail.com yes

ORGANIZATIONAL UNIT : TuNUNWIas WML Wt a9 |6
CONTACT PERSON (REQUIRED) : Ta983t419083117yT
ROLE : unu1n USER

E-MAIL ADDRESS (REQUIRED) : Nasiainanad USER

E1]

SET PRE-APPROVER : fmsaaaiiianans (Nnenansiaingdae USER B axfinde1un1s APPROVE a1n PRE-APPROVER raunsazaslidiugiduenans)
USER GROUP : ngu1e9 USER

AUTO DOCUMENT SAVE : mMatfunnianasanlud® liiaan YES drsasnisidaldeunay NO drlisdasniailaldinu 15



1.2 ANSLANLAZDNLAY User I udN

*4% ot | e Package Pro duluwiniiu

3. ¥IMn15 UPLOAD CSV FILE auliluszuu

- NANLNY USERS waziaan UPLOAD CSV

GMOSign Plans: Standard O @ Otodobsystem | signow

¥ Request Sign User list

) 5
# Home Upload CSV

B Documents
E-mail address 1 Hechonic cerlificate

S Buk send history

& Templates

Adinistrator todsob system armo-signl] Bnstdssia E
Documenthanager  fortune floard gme-signD2@netdesignh E
Adirmin menu
menthonager  fortune gme-signD3@netdesig E
& Users
menthonager  fortu E
B Operation log
Documenthonagsr  fortuns floars amo-sigrOs@nstdesignhost com E
Admin Panel
fortune § amo-sigrO6Bnstdssignhost com E
Documenthanager  fortune floar0s E
Documenthanager  fortune floard7 gme-signD8@netdesignh E
Documenthanager  fortune floorD8 gme-signD@netdesig E
Documenthanagsr  fortuns floard® grmo-sign| 0Bnstdssignhost com E
DocumentReadsr fortune floarl 7 amo-sign| 8B nstdssignhost com E
DocumentReadsr fortune floor] 8 armo-sign| $Enstdssignhost com E
DocumentReader fortune floorl 9 gme-sign20@netdesig E
Signer fortune floorlD gme-sign| 1 @netdesignh E
Signer fortune floarl | gmo-sign 2Enstdesig E
Signer fortune floorl 2 armo-sign| 3Bnstdssignhost com E
Signer fortune floor] 3 amo-sign] 4Bnstdssignhost com E




1.2 ANSLANLAZONLAN User I udn

**+Tof lgianne Package Pro dulvwiniin

3. ¥IMn15 UPLOAD CSV FILE auliluszuu

- nediitln SELECT CSV FILE

GMOSign Plans: Standard
3 .
¥¥ Request sign Add/Update users in Bulk
“ Home Download this CSV file to add new users in GMO Sign, edit details of existing users, or delete muliiple user cccounts.
g g P

B Documents X
V file Submit

&b Bulk send history
= Cauticns
& Templates

* Frior to updation or deletion of users’ details, ensure that you download latest user information in CSV file.

> Backup the CSV file before updating the user details. Just in case you update incorrect details then, restore the backed up file.

The CSV file specifications are as follow :

Admin menu o UTF-8 or Shiff-JIS character code.

o 200 or less and 10MB or less.

o Delste roy

SV in advance.

[records) not updated from

In the document list, you can download CSV by narowing down the target in advance by using the narow search function.

[
-
B Operation log

s The verification result of CSV displays by browser's pep-up window.
O . o If pop-up does nof display, please cllow pop-up in your browser settings.
& Agmlln (Aot s InC5V :i|e,FiGJ canset :o\cwi‘::g actionsin 'ZFZraiicr' field :
o NEW
o EDIT
* Plecse note:
il signature has been inked with user's profile, it will be permanently deleted.
o The approval route wil be changed re-approver functionality is set for your account.
o The digital signature linked with user will be deleted and it can never be rastored.
* In CSV file, you can set anyone of the following options in 'Roles field
> Administrator
> Administrator+ Signer
> Documentianager
> Documentianager+ Signer
> DocumentReader
o Signer
* About e-mail address:

> The email address of an existing user cannot be changed using this featurs

o The email address domain will be treated as lowercase lstters.

For NEW [new regisiration), auto save document function should be active by default. The input value should be YES.

When setti

ulfiple item names in "User group” and "Fre-Approver *" fields of CSV file, enfer them with lins breaks.

* Allnames are used after Unicode normalization [NFC normalization).

” o e todsob system

] Sign out

17
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**+Tof lgianne Package Pro dulvwiniin

3. ¥IMn15 UPLOAD CSV FILE auliluszuu

- YINN19LaaN FILE waznan OPEN

GMOSign

¥ Request Sign

£Zw Bulk send history

Add/Update usetrs in Bulk

Download this CSV file to add new users in GMO Sign, edit details of existing users, or delete multiple user accounts,

———

Plans: Standard

» Cautions C Open X
& Templates
* Prior fo updation +~ » ThisPC » Downloads » GMO-Sign v Search GMO-Sign
o Backup the C
o The CSVflle speq  Oemize ™ Newfolder =+ @
Admin menu > UTF-8 or Shifi- Photos 2 MName Date modified Type Size
. o 200 or less an: Purchase @ Bookl.csv 1Ke
a Users > Delete rows (1 VA-Sean-2021 5 g
In the docum 37| members-20220518190555.c5v
7 [ This PC = .
a Operation log » The verfication rg
1 3D Objects
Admin Panel * I pop-up doe
e InCSVfile, you o M Deskiop
> NEW | Documents
o EDIT 4 Downloads
> DELETE b Music
* Plecse note: | Pictures
o If digital signa B videos

o The approval

o Documentiig

e Documentiicl

Windows 10x64

o The digital sig = Google Drive (G:
* In CSV file. you c == Software Drive (¢
A P v
o Administrator
Administratory File name: “ v| Microsoft Excel Comma Separa

o DocumentReader
o Signer

* About e-mail address:

o The email address of an existing user cannot be changed using this feature

o The email address domain wil be treated as lowercase lefters.
* ForNE

[new registration). auto save document function should be o

s When setting mulfiple item names in "User group” and "Pre-Approver ™"

* All names are used after Unicode normalization (NFC normalization).

ive by default. The input value should be YES.
fields of CSV file, enter them with line breaks.

e todsob system

«] Sign out

18
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*4% ot | e Package Pro duluwiniiu

4. lWingiagautayaanAs ungnAaslunm CANCEL

GMOSign Plans: Standard O 0 Otodobsystem | sigrow

@ Add/Update users in Bulk operation verification result | GMO Sign - Profile 1 - Microsoft Edge - O X

& htty

\‘}” Request Sign Add/Update users in Bulk

/secure.gmosign.com/members/listCsvUpload/ esultWindow AN as

Download this file to add new

Add/Update users in Bulk operation verification result

file Uploaded file : members-20220518190555.csv

20 iters have been accepted. All verifications com

Selec

=% Bulk send history

n Cautions
= Templates NEW tedsob system - 3 signhost. com
* Prior to updation or deletion of uj 2loK NEW fortune floord Aanoger| yss
Backup the C3 e befors v 3|CK. NEW fortune floor02 D Acnager| yes
+ The 3V flle specifications are o 40K, MNEW fartune floo Aanoger|gmo-sign004@netdesignhost.com)| yss
Admin menuy o UTF-8 or Shift-JIS charocter cof S5|{OK. NEW fortune floorQ4 Aanaogerjgmao-sign005@netdesignhost.com yes
. 200 or less and 10MB or less. sloK NEW fortune floo gmo-sign0048 signhost com) ves
& Users o Delete rows {records) not upd 7|CK. NEW fortune floorQs gmuo-sign007@netdesignhost.com yes
B o tion | In the document list, you can 8|OK. NEW fortune floord7 |Documentianager/gme-sign005@netdesignhast.com| yes
peration log * The verificafion result of C5V disg 2|0k MEW fortune floor08 |Documentiancger/gmo-sign009@netdesignhost.com| yes
\% Admin Panel If ’?.C’:J'JF coes not c'is’: c-,': = 10|CK MNEW fortune floor0? |Documenthancger/gmo-sign netdesignhost.com| yes
* In CSVY file, you can set following CK. MNEW fortune floor10 |Signer gmo-sign011@netdesignhost.com yes
NEW 12|CK. NEW fortune floorl 1 |Signer signhost.com yes
EDIT 130K NEW rtune floor12 |Signer signhast com yes
DELET! 40K, NEW fortune floor13 |Signer signhost.com yes
* FPlease note: 5|CK. NEW fortune floor14 |Signer signhost.com yes
If digital signature has been i 5|OK. NEW fortune floor] signhost.com| ves
e The approval route will be chi 17|0K. HEW fortune floorl 4 signhost.com yes
o The digital signature linked wi 8|oK. NEW fortune floor]7 gmo-sign018@netdesignhost.com
s |n CSY file, you can set anyone 15|0K. MNEW fortune floor1d gmo-sign019@netdesignhast.com
Administratar 20/CK. NEW fortune floor]? gmo-sign020 signhost.com yes
Adrninistrator+ Signer

" » |f you edit the C3V file with Microsoft Excel, automatic conversion might fake place. For example - "12-3" changes to "December 3" ¢
Documentianager =

DocumentiManager+ Signer 9
DocumentReader | Cancel
Signer 4

s About e-mail address:

o The email address of an existi
o The email address domain wil
e Forly

new reniciration! ok
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**+Tof lgianne Package Pro duluwiniin

5. AN SUBMIT tWANINISNISENNLAZANLAN USER AU UNN

GMOSign

¥ Request Sign

# Home
B Documents
5% Bulk send history

& Templates

Adimin menu
& Users
B Operation log

Admin Panel

Plans: Standard ” o e todsob system <] sign out

Add/Update users in Bulk

Download this C5V fils to add new users in GMO Sign, edit details of existing users, or delete multiple user accounts.

Select CSV file Submit

= Cautions

s Pricr to updation or delefion of users’ details, ensure that you download latest user information in CSV file.
© Backup the C3\

e before updatfing the user details. Just in case you update incorect details then, restore the backed up file.
The CSV file specificaticns are as follow

o UTF-8 or Shift-JIS character code.
o 200 or less and 10MB or less.

¢ Delete rows [records) not updated from CSV in advance.

In the document list, you can download CSV by narrowing down the farget in advance by using the narrow search function.

The verification result of CSV displays by browser's pop-up window.

o If pop-up does not display, please allow pop-up in your browser settings.

In C8V file, you can set following actions in "Operation’ field :
o NEW

Plecse note:

o If digital signature has been linked with user's profile, it will be permanently deleted.

o The approval route will be changed if pre-approver functionality is set for your account,
o The digital signature linked with user will be deleted and it can never be restored.
* |n CSV file, you can set anyone of the following options in 'Roles’ field :
o Administrator
o Administrator+ Signer
o Documentianager
¢ Documenthanager+ Signer
o DocumentReader
o Signer
* About e-mail address:
o The email address of an existing user cannot be changed using this featfure

o The email address domain wil be treated as lowercase letters.

* For VW (new registration), auto save docurment function should be active by default. The input value should be YES.

s When setting muliiple iterm names in "User group™ and "Pre-Approver = fields of CSV file, enter them with line breaks.

* All names are used after Unicode normalization (NFC normalization).
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1.3 nMsasenane 9N (USER GROUP)

1. nALean¥iLNy USER luniusn

GMOSign Plans: Standard O O Oidobsystem [ signou

@ Request Sign 2/05/17  Maintenance Notice : Scheduled for May 22, 2022

# Home

B Documents

=% Bulk send history

& Templates 0 - 04 - i
o Mar. Apr. May. Mar. Apr. May.

Admin menu

& Users

B Operation log
Docement name Hieclive dale = Counterparly Expirafion date

Admin Panel

Thers is no corresponding document.

> Privacy Policy
> Terms of use

> Help Center
* Inquiry




1.3 ﬂﬁiﬂ%’ﬁ@ﬂ&jumﬁﬁmu (USER GROUP)

2. NA% ICON USER GROUP

GMOSign Plans: Standard 0 0 Otodobsystem | signou

User list
ch b 4 ﬂ Upload CSV Aty Download CSV &, m New

\'}‘ Request Sign

# Home

B Documents

Contact person # Organizafional vnit #1 E-mail address # Elecironic cerlificate .

Zu Bulk send history
& Templates

Administrator todsob system gmo-sign0] @netdesignhost.com

Documentidanager fartune floorD1 gmuo-sign02@netdesignhost.com
Admin menu

DocumenthManager fortune floorD2 gmo-sign03@netdesignhost.com
& Users

Documentidanager fortune floorD3

E Operation log
DocumenthManager fortune floorD4 gmo-sign0S@netdesignhost.com

Admin Panel

Documentidanager fortune floo

gmo-sign0é@netdesignhost.com

Documenthanager fortune floorDé gmo-sign07@netdesignhost.com

Documentidanager fortune floo gmo-sign03@netdesignhost.com

Documenthanager fortune floorD8 gmo-sign0?@netdesignhost.com
Documentidanager fortune floorD% gmo-sign10@netdesignhost.com

ocumentReader fortune floorl 7 gmo-sign13@netdesignhost.com
DocumentReadsr fortune floorl8 gmo-signl ¥@netdesignhost.com
DocumentReader fortune floorl % gmo-sign20@netdesignhost.com
Signer fortune floorl0 gmo-signl 1 @netdesignhost.com

Signer fortune floorl | gmeo-sign| 2@netdesignhost.com




1.3 msa%’wﬂauwﬂsﬁmu (USER GROUP)

3. 1432189 USER GROUP

GMOSign

¥ Request Sign geme

# Home

ated user groups of document managers. document viewers and signers.

ed frame is a required item.

B Documents

&8 Buk send history

User group | Iew

& Templates

Admin menu

Edit registered users

Users

Neon-regiztered

| ]
-
B Operation log

fortune floor0l
X fortune floor02
Admin Panel fortune floor03
fortune floorg4
fortune floor0s
fortune floor0é
fortune floor07
fortune floor0s
fortune flooros
fortune floor10
fortune floorll
fortune floor12
fortune floor13
fortune floori4

* To select multipls items, select them whils holding down the ¢

> Privacy Policy
> Terms of use

> Help Center
> Inquiry

Registered

add

<< delete

Back eate new

Plans: standard

e todzob system

] Sign out
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1.3 ﬂﬁﬂ%’wﬂauwﬂsﬁmu (USER GROUP)

4. va@an USER winliflu GROUP niad1slnanisiaan USER ludad NON-REGISTERED wazna#iily ADD>> 114 USER

= ¥

ydandraliaglutdas REGISTERED

GMOSign Fians: Standard ¥ @ Otosscbzysiem | signou

¥¥ Request Sign

User group management

wly created user groups of document managers, document viewers and signers.

# Home

B Documents = is @ required ifem.

=% Bulk send history

& Templates Usergroup | lew user group nome

Admin menu

Edit registered users
& Users

Nen-regiztered Registered
B Operation log

fortune floorDl
fortune floorg2
fortune flooroz >
fortune floorD4

fortune floor0s
fortune floords add >>
forfune floord7
fortune floor0a
fortune floor10

fortune floor1 1
fortune floor12
fortune floor12
fortune floor1 4
A _

* To select multiple items, select them while helding down the Cirl key.

5 Admin Panel

Back Create new

» Privacy Policy
Terms of use

» Help Center
Inquiry




1.3 msa%’wﬂauwﬂsﬁmu (USER GROUP)

5. 01AR9N19aL USER @anain GROUP lwlaan USER ludas REGISTERED waznaiily <<DELETE ‘lu USER #

wandeliaglugdas NON-REGISTERED

GMOSi gn Plans: Standard “ 0 e tedsob system <] Sign out

User group management

reated user groups of document managers, document viewers and signers.

¥ Request Sign

# Home

E Do mETE ame is a required item.

=8 Bulk send history

& Templates User group | lew user group name

Admin menu

Edit registered users

& Users
Non-registered Registered
Operation lo

E P 9 fortune floor07? ortune floor01

= fortune floor0d ertune floord2

o} - . " !

& Admin Panel fortune flooro? < ortune floor03
fortune floorio ortune floor04
fortune floor1l ortune floor0s
fortune floori2 add >> ortune floor0s

fortune floor13
fortune floor14
fortune floorié
fortune floor17
fortune floor1d
fortune floor?

* To select multiple items, select them whils holding down the Cirl key

Back Create new

> Privacy Policy
> Terms of use

* Help Center
> Inquiry




1.3 msa%ﬁqmjuwj’[q}’mu (USER GROUP)

6. L@FaualinaTLln CREATE NEW

GMOSign Flans: Standard 0 0 GMM ] Sign out

er group management

eated user groups of decument managers, document viewers and signers.

¥¥ Request sign

# Home

E uments e is a required item.

=% Bulk send history

User group | MNew usar grous

& Templates

Admin menu

Edit registered users

- Users
Non-registered Registered

E Operation log fortune floard7 fortune floor01
) fortune fortune flooroz
Admin Panel fortune fortune floor03
ortune fortune floorD4
ortune fortune flooros
ortune fortune floor0é

ortune

ortune

ortune

ortune

fortune

fortune floar1?

* To select multiple items, select them while holding down the Ctr

* Privacy Policy
> Terms of use

? Help Center
> Inquiry




1.4 A1sLAN USER 1951 1J Tl GROUP

1. nALean¥iLNy USER luniusn

GMOSign Plans: Standard O O Oidobsystem [ signou

@ Request Sign 2/05/17  Maintenance Notice : Scheduled for May 22, 2022

# Home

B Documents

=% Bulk send history

& Templates 0 - 04 - i
o Mar. Apr. May. Mar. Apr. May.

Admin menu

& Users

B Operation log
Docement name Hieclive dale = Counterparly Expirafion date

Admin Panel

Thers is no corresponding document.

> Privacy Policy
> Terms of use

> Help Center
* Inquiry




1.4 A5LAN USER & U T GROUP

2. NA% ICON USER GROUP

GMOSign Plans: Standard B 0 Otcdobsystem | T signout

User list

B Documents

‘}‘ Request Sign

Contact person # ‘Organizafional vnit # E-mail address # Elecironic cerlificate .

=8 Bulk send history

& Templates

Administrator todsob system gmo-sign0] @netdesignhost.com E
ocumentilanager fortune floorD gmo-sign02@netdesignhost.com E

Admin menu

Documenthanager fortune floorD2 gmo-sign03@netdesignhost.com E
& Users

Documentidanager fortune floorD3 gmo-sign04@netdesignhost.com E
B Operation log

Documenthanager fortune floorD4 gmo-sign05@netdesignhost.com E

Admin Panel
Documentidanager fortune floorDS gmo-sign0é@netdesignhost.com E
Documenthanager fortune floorDé gmo-sign07@netdesignhost.com E
ocumentilanager fortune floorD7 gmo-sign03@netdesignhost.com E

Documentidanager fortune floorD8 gmo-signi¥@netdesignhost.com E

Documentidanager fartune floorD% gmo-signld@netdesignhost.com E

DocumentReader fortune floorl 7 gmeo-sign|8@netdesignhost.com E

DocumentReadsr fortune floorl8 gmo-signl ¥@netdesignhost.com E

DocumentReader fortune floorl % gmo-sign20@netdesignhost.com E

Signer fortune floorl0 gmo-signl 1 @netdesignhost.com E

Signer fortune floorl | gmeo-sign| 2@netdesignhost.com E

. e fnn et ™




1.4 A5LAN USER & U T GROUP

3. 1@an GROUP figaannsiiin USER

GMOSign Plans: Standard B O Oiodobsystem [ signou

‘@‘ Request Sign User group management

# Home

Edit the user groups of document managers, document viewers and signers.

E Documents me is a required item.

S8 Bulk send history

& Templates

User group | cloud

Admin menu

Users

Edit registered users

| 1
-
B Operation log

Admin Panel Non-registered Registered

fortune floor02 fortune flacr01
fortune floor02
fortune floor04

*To select multiple items, select them while holding down the Cirl key.

Back Renew

> Privacy Policy

> Terms of use




1.4 A5LAN USER & U T GROUP

4. va@an USER winliflu GROUP niad1slnanisiaan USER ludad NON-REGISTERED wazna#iily ADD>> 114 USER

yiaandeliagludas REGISTERED

GMOSign

¥ Request Sign

Home
‘ Edit the user groups of document managers, document viewers and signers.

ed frame is @ required item.

E Documents
S8 Bulk send history

& Templates

.

Admin menu

& Users

B Operation log Edit registered users

&J‘ Admin Panel Non-registered Registered

»I:-dune floorD1

989
oS00
BoG) K

add >>

Back Renew

Plans: sta

ndar

d

T O Otodscbsystem | signou

User group management

Create new

30



1.4 A5LAN USER & U T GROUP

< (% v a
6. LlAFAULA lUNANLIN RENEW

GMOSign Plans: Standard O O Oidoboytem | signou

‘@‘ Request Sign er group management

# Home

Edit the user groups of document managers, document viewers and signers.

ed frame is a required item.

B Documents

=% Bulk send history

& Templates

Edit names

User group | cloud v
Admin menu
& Users
& Operation log Edit registered users
_L'_ri Admin Panel Non-registered Registered
fortune flooro2 fortune flooro1

fortune floord3
fortune flooro4

* To select multiple items, select them whils holding down the Cir key.

> Privacy Policy

> Terms of use




1.5 nsud lastwanduaidl [daunuiog

1. ¥IN15 LOGIN 1ngszuuuasvinmsiaanidaiiad

GMOSign Plans: Standard 9 0 todsob system § | <] sign out

‘@s Request Sign 2022/05/17  Maintenance MNotice : Scheduled for May 22, 2022

x

# Homs & Unsigned B Completed & stored

B Documents

=% Bulk send history

@ Templates 0 0

0 Mar. Apr. May. Mar. Apr. May.

Admin menu

& Users

B Operation log

. 5 Docvment name Hieclive date  Counterparly Expirafion date
& Admin Panel

There isEc cotresponding document.

> Privacy Policy
> Terms of use

> Help Center
> Inquiry




Q/

1.5 AsuA lsoazduadayde [ianulag

2. nantly EDIT lud@iuuay USER INFORMATION

GMOSign

¥ Request Sign
# Home
B Documents
S8 Bulk send history

& Templates

Admin menu

Users

| ]
-
Bl Operation log

& Admin Panel

Flons: Standard ﬁ 0 o todsob system ] Sign out

User registration information

User information

Name of company | GMO-I com NetDesign Holdings Co., Ltd. [Headquarter)

| ear |
Organizational unit |

Contact person | todscbh systemn
Role | Administrator
E-mail address | gmo-sign0] @netdesignhost.com
Email verification | Cerfified

Auto document save | yes

o-Factor Authenticaiion

Enable

status | Cisab e
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1.5 AsuA lsoazduadayde [ianulag

3. inisunlatayayinaenis iaausasuadlunantlu RENEW

GMOSign Flans: Standard B 0 Ofotunetioorl | signout

Account setiing

Red frame is a required item.

¥ Request Sign

# Home

B Documents

- .
() BRI Qrganizational unit

& Templates
Contact person |fortune flocrol
E-mail address |gmo-signb2@netdesignhost.com
Current password

New passwerd

New paszsword (confirmation)

> Privacy Policy
> Terms of use

> Help Center
? Inquiry




1.5 AsuA lsoazduadayde [ianulag

1. LOGIN t2gszuumag USER ADMIN wazlaaniiuy USER

GMOSign Plans: Standard O 0@ Oidobsstem [ signout

\?‘t Request Sign 2022/05/17  Maintenance Notice : Scheduled for May 22, 2022

B Documents

=% Bulk send history

& Templafes 0 -4

Approva Unsigned

Admin menu

& Users

Bl Operation log

_ ) Document name Efeclive date  Counterparly Expirafion date
£ Admin Panel

There is no comesponding document.

> Privacy Palicy
> Terms of use

> Help Center

> Inquiry




1.6 Nsud lasruanduaiydl lasu ADMIN

2. ALy DETAILS mMunaigauas USER finasniswn by

GMOSigI"‘I Plans: Standard ﬂ 0 emm ] Sign out

¥¥ Request Sign User list

h ¢ n Upload CSV o Download CSV & L

# Home

B Documents
Conlact person # Organizational unit 1 E-mail address & Electronic cerificate ()

S8 Bulk send history

Templates

Administrator todsob system gmo-signD] @netdesignhost com

DocumentManager fortune floorD gmo-signi2@netdesignhost.com
Admin menu

DocumentManager fortune floor02 gmo-sign03@netdesignhost.com
& Users

Documenthianager fortune floorD3 gmo-signD4@netdesignhost.com
B Operation log

DocumentManager fortune floor04 gmo-sign0S@netdesignhost.com
L Admin Panel

Documenthanager fortune floorD5 gmo-signDé@netdesig

DocumentManager fortune floorDé gmo-signl7@netdesignhost.com

DocumentManager fortune floor07 gmeo-sign08@netdesig

Documenthanager fortune floorD8 gmo-sign0f@netdesignhost.com
DocumentManager fortune floorD? gmao-sign 1 0@netdesignhaost.com
DocumentReader fortune floorl 7 gmo-sign| B@netdesignhost com
DocumentReader fortune floorl 8 gmo-sign] 9@netdesignhost.com

DocumentReader fortune floorl gmo-sign20@netdesignhost.com
Signer fortune floor10 gmo-sign| 1 @netdesignhost.com
Signer fortune floorl 1 gmo-sign | 2@netdesignhost.com
Signer fortune floor 2 gmo-sign| 3@netdesignhost.com
Signer fortune floo gmo-sign | 4@netdesig




1.6 AsuA lwseazdondnyds [9se ADMIN

3. naNila EDIT ludquaas USER INFORMATION

GMOSign

¥¥ Request Sign
# Home
B Documents
=8 Bulk send history

& Templates

Admin menu

Users

[ ]
-
E Operation log

L Admin Panel

Plans: standard 9 0 e todsob system <] sign out

User registration information

User information

Name of company | GMC-Z com NetDesign Heldings Co., Lid. (Headguarter)

Organizational unit |

Contact person | fodsob system

Role | Administrator

E-mail address | grno-signD ] @netdesignhost.com

Email verification | Certifizd

Auto document save | yes

Two-Factor Authentication

Enable

Status | Disa :Ied
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1.6 AsuA lwseazdondnyds [9se ADMIN

4. inmsunladayafinadnis tlaFeusaauad linanily RENEW

GMOSign

Flans: Standard ﬁ o e todzob system ] Signout

# Home

Red frame is a required item.

B Documents

S0 Bulk send history

Qrganizational unit

& Templates
Contact person |ferfune floor04

Role CocumentManager v
Admin menu
& Users E-mail address | gmo-sign05@natdesignhast.com
E Opemﬁo” Iog Auto document zave ..'es

= . Level 1 Approval
% Admin Panel

Mot selected

Set pre-approver

User group

> Privacy Policy
> Terms of use @ GMO GlobalSign Holdings K.K.

> Help Center

> Inguiry

~lyunsaufiistazunlulpanizeauassuuyintu

u




1.7 nMsavvaudel (2

1. LOGIN t2gszuumag USER ADMIN wazlaaniiuy USER

GMOSign

¥¥ Request Sign

# Home
B Documents
=% Bulk send history

& Templates

Admin menu

& Users

Bl Operation log

£ Admin Panel

> Privacy Palicy
> Terms of use

> Help Center

> Inquiry

Plans: Standard u o e todsob system <] Sign out

2022/05/17  Maintenance Notice : Scheduled for May 22, 2022

Approva Unsigned

Document name Hieclive date  Counterparly Expirafion date

There is no comesponding document.
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1.7 msaudeyde 1o

2. nANL|N DETAILS m1unaigaaad USER NABINISAL

GMOSign Plans: Standard O O Otdsobsytem | sigrow

ol @ J voocacsv &, Bl Download Csv &

I Request Sign

# Hom

B Documents
Conlact person 1t Organizational unit 1 E-mail address 1 Eleckonic cerliicate (@)

S8 Bulk send history

Templates
Administrator todsob system gmo-sign01 @netdesignhost.com
Documenthianager fortune floorD1 gmo-sign02@netdesignhost.com
Admin menu
DocumentManager fortune floor02 gmo-sign03@netdesignhost.com
Users
Documenthanager fortune floorD3 gmo-signD4@netdesig

B Operation log

DocumentManager fortune floorD4 gmo-signl5@netdesignhost.com

& Admin Panel

DocumentManager fortune floor05 gmo-signlé@netdesig

Documenthanager fortune floorDé gmo-sign07@netdesignhost.com
DocumentManager fortune floorD7 gmo-sign0§@netdesignhaost.com
Documenthanager fortune floorDB gmo-sign0S@netdesignhost com
Document ager fortune floorD? gmo-sign10@netdesignhost.com

DocumentReader fortune floorl7 gmo-sign | 3@netdesignhost.com
DocumentReadsr fortune floorl8 gmo-sign| §@netdesignhost.com
DocumentReader fortune floorl @ gmo-sign20@netdesignhost.com
Signer fortune floor10 gmo-sign1 1@netdesignhost.com
Signer fortune floorl 1 gmo-sign 1 2@8netdesig

Signer fortune floor 2 gmo-sign| 3@netdesignhost.com
Signer fortune floorl 3 gmo-sign| 4@netdesignh:




1.7 msaudeyde 1o

3. naNila EDIT ludquaas USER INFORMATION

GMOSi gn Plans: Standard u e e todsob system <] Sign out

\'y Request Sign User registration information

# Home
User information
B Documents

Name of company | GMC-7 com NatDasign Holdings Co., Lid. (Headquarter)

=8 Bulk send history

& Templates Organizational unit |
Centact person | todsob system

Admin menu N L.
Role | Administrator

E-mail address | gmo-sign0l@netdesignhost.com
Operation log

~ Email verification | Certifisd
& Admin Panel

I

Auto document save | yes

Two-Factor Authentication

Enable

Status | Disable |




1.7 msaudeyde 1o

4. nAN1lN DELETE iWanIn1sau

GMOSign Plans: Standard g 0 Otedobsystem | sgnow

# Home

fs o requirad item.

B Documents

Zu Bulk send history

Organizational unit

& Templates
Contact person |fortune floorD4

Role DocumentManager
Admin menu

E-mail addres: |gmo-sign05@nsatdasignhost.com

Operation log Avto document save ,'es
. Level 1 Approval
Admin Panel

Not selected
Set pre-approver

User group
[ —
———
> Privacy Policy
> Terms of use ® GMO GlobalSign Holdings KK

> Help Center

> Inguiry




1.8 ANSANKUAITUNNADIYUVDITUANIU

ADMIN #1315 0MMNUATHANIULDIN 1E L AuNARIEWAIAINTazaa1uilale (1Y 14 usa 30 Ju) lnanaunsianuay

UNADILATHNITUALFADU T4 IUNDUIUNNADILUDITHANIY

GMOSign Plans: Standard O @ Otodsobsystem [ signout

‘a‘ Request Sign 2022/05/17  Maintenance Notice : Scheduled for May 22, 2022 n

48 X

# Home

B Documents

& Bulk send history

& Templates
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1.8 MSARUAITURNADIYVDITHANIL

1. lunmAaaniuy ADMIN PANEL

GMOSign Picns: Standard B @ Otossobsstem |3 sinou

Q‘ Request Sign 2022/05/17  Maintenance Notice : Scheduled for May 22, 2022

B Documents

28 Bulk send history

& Templates 0 o

0 Mar. Apr. May. Mar. Apr. May.

Admin menu

& Users

B Operation log
Document name Effective date  Counterparly Expirafion date

Admin Panel

There is no comesponding document.

> Privacy Policy
» Terms of use
> Help Center

> Inquiry

© GMO GlobalSign Holdings K.K.




1.8 MIAMURUATURNADIYVDITHANU

2. \aantuy LOGIN OPTIONS

GMOSign
*y - - .
Reqguest Sign Organization settings .
XY Req 9 Timezone
# Home Timezone
B Documents Audif Reports Asia/Bangkok (UTC+07:00) v
Sign Options This fim

=% Bulk send history

Documents Managerment

& Templates

Cance Save

Admin menu

.
-
Bl Operation log

& Admin Panel

» Privacy Policy
> Terms of use
> Help Center

> Inquiry

Plans: standard

ﬁ 0 e todsob system

<] Sign out
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1.8 MSARUAITURNADIYVDITHANIL

3. N PASSWORD EXPIRATION ‘L1 ACTIVE waginuuniuisudnIuazunnais

“UNILLUR — ATUIUIURINTLNISUNADILUDITURAIUAITHINNGT 14 WHUDENIT 365 TU

GMOSign Plans: standard u 0 o todsob system <] Signout
- - - B a
Request Sign Organization settings . .
Q g g Login Options
A Home Timezone
Audit Reports Password expiration [ 7 Active No. of Days
B Documents I -

Sign Options Fassword reset request

&& Buk send history

Login Options
& Templates Two-factor authentication Set for all users Optional
Documents Management

Update your two-factor authenfication

Admin menu

& Users

El Operation log Cance

& Admin Panel

> Privacy Policy
> Terms of use

> Help Center
> Inquiry




1.8 MIMUUAIUNRNAD Y VDITHANIU

¥
L4

4. nA SAVE 1NaNIN1sUUNNNISAIAN

GMOSign Plans: standard 0 0 owdscb system <] Signout
@ Request Sign Organization settings A .
Login Options
Timezone
# Home
Audit Reports Password expiration No. of Days 20
E Documents [ 20 |
Sign Options Password reset request will be prompted after the expiry.

Z% Bulk send history

Login Options

& Templates Two-factor authentication Set for all users Optional
Documents Management
Updaote your twe-tactor authentication

Admin menu

Users

| ]
-
Bl Operation log Cance

Admin Panel

> Privacy Policy
> Terms of use:
> Help Center

> Inquiry




1.9 AN5a99 FOLDER T

1. nALAaNLNY DOCUMENTS luniusn

GMOSign Plons: standard B O Otodobsystem | signow
\?.s Request Sign 2022/05/17  Maintenance Noftice : Scheduled for May 22, 2022 %
& Unsigned B Completed & Stored
Home 9 P!
B Documents 2 10 20 .

S Bulk send history

& Templates

Admin menu

Users

]
r
B Operation log

_ ) Document name Effective date  Counterparty Expirafion date
2 Admin Panel

Thers is no cotresponding document.

> Privacy Policy
erms of use

> Help Center

* Inquiry




1.9 An5a399 FOLDER s

2. nALaan? ICON FOLDER

< Documents List | GMO Sign X

secure.gmosign.com © & 7= Q

Plans: Standard u o e Example User «=] Sign out

¥ Request Sign Documents List

Workflow list view

# Home Free-word searct v n D Folders =3 Options

B Documents

2% Bulk send history Unsigned # Document name # Effective date #  Counterparty Expiration date  #
=
st oA

& Templates ‘

0000042 Testl Test u E E

0000025 ZcomSign Test PDF Upload n E E
Admin menu

0000023 Testl n E E
- Users

0000021 Testl n E E

Bl Operation log

£ Admin Panel

Previous n Next

Privacy Policy

> Terms of use
Help Center
Inquiry

@

SMO GlobalSign Holdings K.K




1.9 An5a399 FOLDER s

3. nA1ls CREATE NEW

GMOSign Pians: Standard B © Oidobsytem | signou

# Home

B Documents

Documents List > Folder Management

SR Bulk send history

& Templates

There is no corresponding folder,
Admin menu

Users

[
-
B Operation log

Admin Panel

> Privacy Policy
> Terms of use
> Help Center
> Inquiry




1.9 An5a399 FOLDER s

4. "MMUATE FOLDER

GMOSign Plans: Standard © 0 Otodobistem | sigrow

@ Request Sign Create a folder

Home
L Create a new folder and perform cuthority setting for each user group.

5 DTS me is a reguired item.

B Bulk send history Folder information

& Templates Folder name

Admin menu

Users Authority setting

]
-
B Operation log

Non-registered Registered

A . cloud
S Admin Panel

* To select multipls

while holding d

> Privacy Policy
> Terms of use

> Help Center
> Inquiry




1.9 An5a399 FOLDER s

5. vaan GROUP wilifly FOLDER #igs1slnensi@aan GROUP lutas NON-REGISTERED waznaiiilu ADD>> i
GROUP #iaangneliagludas REGISTERED

GMOSi gn Plans: Standard u 0 e todsob system <] Signou

¥ Request Sign

Create a folder

Create a new folder and perform authority setting for each user group.
E Documents Red frame is a required item.

# Home

B Bulk send history Folder information

(=) TEmeletizs Folder name |todsob

Admin menu

2 Users Authority setting
B Operation log Non-registered Registered
= 5 oud
& Admin Panel >
o select multiple itemns, select them while helding down the Cirl key.

Cancel Register




1.9 An5a399 FOLDER s

6. 01ARIN19AL GROUP @anan FOLDER luiaan GROUP ludas REGISTERED waznanilu <<DELETE 1w
GROUP #iaangneldaslutas NON-REGISTERED

GMOSign Plans: Sfandard B @ Otodsobsystem [T signaw
\'}‘ Request Sign Create a folder

Home

* Create a new folder and perform authority setting for each user group.
E Documents Red frames is a required item.

B Buk send history Folder information

() DEnmEEEs Folder name |fodsob

Admin menu
& Users Authority setting

B Operation log Non-registered

Registered
2 Admin Panel

To select multiple items, select them while holding down the Cirl key.

Cancel Register




1.9 An5a399 FOLDER s

7. \@3auaanafiils REGISTER iWad419 FOLDER

GMOSign Flans: Standard B @ Otodsobsystem [ I signowt

- c
¥¥ Request Sign Create a folder
Home
#* te a new folder and perform authority setting for each user group.
rame is a required item.

B Documents

By Buk send history Folder information

& Templates

Folder name | todsob

Admin menu

Authority setting

Operation log Non-registered Registered

.
Admin Panel el

orfune floord

To select mulfiple items, selsct them while holding down the

# Privacy Policy

> Terms of use

* Help Center

> Inquiry




1.10 nsidalatanunsudaision FOLDER

nsuadtiaulnatnasazdagliilan NN lAasUNITLAILARUANADUWRINANTINRABAILIUY FOLDER naufazdiaLug
o [~
ANUDARELTU

1. YN LOGIN 1ngszuuuasvinmsiaanidaiiad
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1.10 nsWeldnunsudaiion FOLDER

2. 111117278 FOLDER ALERT waana ACTIVATE

# Home

User information

B Documents

51 Bulk send history Name of company | MNetDesign Host Co. Lid

& Templates Organizational unit |

Contact person | todsob system

Admi ini:
imin menu Role | Adminisirator

& Users

E-mail addresz | gmo-sign0] @netdesignhost.com

Bl Operation log

Email verifieation | Cartified
& Admin Panel

Avto dogument save | yes

Two-Factor Authenticalion

Enable

status | Disaole i

Folder Alert

Status | Discoloh RN

% PRAIATNLADN LA LTINUBA UINABINISLANIT WA INTe 2 Tiiaan REMOVE 1NawLaaAe9tl e baanu



1.10 nsWeldnunsudaiion FOLDER

3. N15UA4LAAY FOLDER az#141u4Laavinn1g REQUEST SIGN luduazlilanivuatangaisliinu FOLDER Iagazi

POP UP LARdlAAUAUNITEUINNANLUNS

1391n1snAN CONTINUE azn1uiuka FOLDER 2a4tandis wasznma NEXT tNaatiun1s6aa
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1.11 AasAvivadnsnsitanag FOLDER

1. nALAaNLNY DOCUMENTS luniusn

GMOSigI"I Plans: standard ﬁ o e todsob system <] Sign out
\?? Request sign 2022/05/17  Maintenance Notice : Scheduled for May 22, 2022 X
. & Unsigned B Completed & stored
Home
B Documents 2 1o 20
g 5
S8 Bulk send history 4 v
2 5
2z
& Templates 0 ¢
0 Mar. Apr. May Mar. Apr. May
| esion
Admin menu 9 17.

Users Actions required

.
r
Bl Operation log

- ) Document name Efective date  Counterparly Expirafion date:
& Admin Panel

There is no comresponding document.

> Privacy Policy
> Terms of use
> Help Center
> Inquiry




o—l

1.11 msAmMrumndnsdsnsiende FOLDER

2. nALaan? ICON FOLDER

< Documents List | GMO Sign X

secure.gmosign.com, ° & 7= Q

Plans: Standard u o e Example User «=] Sign out

« Requesi SIgﬂ Workflow list view
# Home Free ct L 4 n | Folders =3 Options
B Documents
é'-‘ Bulk send history Document name # Effective date #  Counterparty Expiration date

0000043 Testl Test n B H
& Templates €

0000042 Tost Tost el
Admin menu

0000023 restt el s
2
-
Bl Operation log
2 Admin Panel
e Previous n Next

Privacy Policy

Terms of use

> Help Center

Inquiry

© GMO GlobalSign Holdings K.K.




1.11 ANSARUAANENSEA 9 FOLDER

3. 1380 FOLDER NAa4n1suaznm EDIT

GMOSign Flans: Standard O O Oidcbsystem |3 sigrov

# Home

Add documents, edit and created child folders to this folder.

B Documents

Add documents | Edit
Z8 Bulk send history

Documents List > Folder Management > todscb

Child folder name

Admin menu There is no comresponding folder.

& Templates

Users

No. Unsigned Document name Effeclive dateCounterparty Expirafion date

[
-
B Operation log

N * Up o 30 documents can be deselected at once.
& Admin Panel . .
Thers is no corresponding document.

> Privacy Policy
> Terms of use

> Help Center
> Inquiry
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1.11 ANSARUAANENSEA 9 FOLDER

4. vaan GROUP winliflu FOLDER #igs1almen1siaan GROUP lutas NON-REGISTERED wazna#itlu ADD>> T

GROUP #iaangneliagludas REGISTERED

GMOSign Plans: Standard O O Oicdcbsystem [ sgnous

Create afolder
Create a new folder and perform authority setting for each user group.

¥ Request Sign

# Home
B Documents
B Buk send history Folder information

& Templates

Authority setting

Non-registered




1.11 ANSARUAANENSEA 9 FOLDER

5. 01AR9N19AL GROUP @anan FOLDER lulaan GROUP ludas REGISTERED waznaiilu <<DELETE 1w

GROUP #iaangneldaslutas NON-REGISTERED

GMOSign

¥ Request Sign

# Home
B Documents
S8 Bulk send history

B Templates O

Authority setting




1.11 ANSARUAANENSEA 9 FOLDER

¥
L4

6. nA¥i1la RENEW LWaLUNNN19A9AT

GMOSign Ficns: Standard O 0@ Oiodobssiem [ sigrow

I¥ Request Sign Edit a folder

# Home

ed frame is a required item.

Documenits . .
8 ! Folder information

28 Bulk send history

_ Folder name |todsob
& Templates

Admin menu

Authority setting

Users
Non-registered Regiztered

| ]
-
B Operation log

cloud

, Admin Panel

* To select multiple items, select them whils holding down the Cirl key.

> Privacy Policy
> Terms of use
> Help Center
> Inquiry
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1.12 Aansau FOLDER

1. nALAaNLNY DOCUMENTS luniusn

GMOSign Plans: Standard O © Otodobsystem | signout
@ Request sign 2022/05/17  Maintenance Noftice : Scheduled for May 22, 2022 X
# Home & Unsigned B Completed & Stored
B Documents 2 10 20
8 5
= : K 10
=8 Bulk send history 1 4
5 5
& Templafes 0 ¢+
o Mar. Apr May. Mar. Ap. May.

Admin menu

Users

[ ]
-
B Operation log

. ) Document name Hieclive date  Counterparly Expirafion date
& Admin Panel

Thers is ne comresponding document,

> Privacy Policy
> Terms of use
> Help Center
* Inquiry




1.12 n19ay FOLDER

2. nALaan? ICON FOLDER

< Documents List | GMO Sign X

C @] secure.gmosign.com L] = (@]

Plans: Standard 'd 0 9 Example User «=] Sign out

¥ Request Sign Documents List

Document View Workflow list view

# Home Free-word searct \d < |

B Documents

=+ Options

2 Bulk send history Unsigned # Document name # Effective date #  Counterparty Expiration date %
=
i DQE B
& Templates g
0000042 Test] Test n E E
0000025 ZcomSign Test PDF Upload n E E
Admin menu
0000023 Testl n E E
& Users
0000021 Testl n E E

Bl Operation log

2 Admin Panel
£ Previous n Next

Privacy Policy

> Terms of use
Help Center
Inquiry

@

SMO GlobalSign He




1.12 n19ay FOLDER

\a9n FOLDER NAR4n1suazna EDIT

GMOSign

\‘}.‘ Request Sign

# Home

B Documents

- i 7
=¥ Bulk send history

& Templates

Admin menu
& Users
B Operation log

Admin Panel

> Privacy Policy

> Terms of use

Flans: Standard u o e todsob system <] sign out

Folders

Add documents, edit and created child folders fo this folder.

Add documents -l Create New
Documents List > Folder Management = todscb
Child folder name

There is no corresponding folder.

No. Unsigned Document name Hfeclive dateCounlerparty Expirafion date

* Up to 30 documents can be deselected at once.

Thers is no corespeonding document.
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1.12 n19ay FOLDER

4. nAN1lu DELETE tWa¥inn1sau FOLDER

GMOSign Ficns: Standard O 0@ Oiodobssiem [ sigrow

I¥ Request Sign Edit a folder

# Home

ed frame is a required item.

Documenits . .
8 ! Folder information

28 Bulk send history

_ Folder name |todsob
& Templates

Admin menu

Authority setting

Users
Non-registered Regiztered

| ]
-
B Operation log

cloud

Admin Panel

* To select multiple items, select them whils holding down the Cirl key.

Cancel Renew

> Privacy Policy
> Terms of use
> Help Center
> Inquiry







2.1 nnsuoauNftanans (REQUEST SIGN)

1. \aan#ily REQUEST SIGN

GMOSign Flans: standard B @ Otodobsystem [ signout
‘Q’ Request Sign & Unsigned B Completed & stored
- 12 20
# Home ‘ 5 é
8 5
6 10
B cuments 6 / ; //
. o N
S8 Bulk send history . e N "y - . iy

& Templates

Admin menu

No. Unsigned Document name: Hieclive dale  Counterparly Expirafion date
Operation log

There is no coresponding document.

£ Admin Panel

> Privacy Policy
> Terms of use
> Help Center

> Inquiry

@ GMO GlobalSign Holdings K.K.




2.1 Mv2auNtitanats (REQUEST SIGN)

2. 1Mn15 UPLOAD 1an&15lasiiaany SELECT FILES

GMOSign Pions: Standard @ O Otodobssiem [ sgnow

¥ Request Sign

Request Sign

# Home .

B Documents Upload documents Input information Set signature position Send

Z8 Bulk send history

& Templates =! Select documents H Select template
Admin menu
& Users -—

—
B Operation log —
& Admin Panel Drop your file fo upload  Or

Select files
I
Cancel

> Privacy Policy
> Terms of use

Help Center
Inquiry

) GMO GlobalSign Holdings K.K




2.1 Mv2auNtitanats (REQUEST SIGN)

3. insiaalWavinaInIsuany

= N

N

= ang1sannsaalluanlugduuulna PDF wsa WORD Inaviazalluanadslaifisanitunaziauialiiu 20MB

GMOSign

¥ Request Sign

# Home

B Documents

— .

=8 Bulk send history

& Templates

Admin menu

2 Users

B Operation log

& Admin Panel

> Privacy Policy
> Terms of use
> Help Center
> Inquiry

Request Sign

¢ Select dog

Upload documents

Input information

Set signature position

Flans: standard

T @ O todsobsystem

Send

@ open
4 1> ThisPC > Downloads > GMO-Sign

Organize +  New folder

KeePass ~ Name

Photos B3 Bookl.csv

Purchase 3] bulk_send.csv
VA-Scan-2021

Date modified Tpe

Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

& Search GMO-Sign

1KB
2KB
3 KB

g members-20220518190535.csv.
dpa-cybersec-overview-feb2022_1.pdf
[ This PC (=550 2L

Foxit PDF Reader ...

;KBI

1 3D Objects
I Desktop
%] Documents
4 Downloads
D Music

=] Pictures

Videos

55 Windows 10x64

= Software Drive (¢
v

File name: | pdpa-cybersec-overview-feb2022_1.pdf

| anies ¢

Cancel

ju |

GlobalSign Holdings K K

+Z] Sign out
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2.1 Mv2auNtitanats (REQUEST SIGN)

4. ANTRLANRITUUTZLULAZNA NEXT.

S Request Sign | GMO Sign X

'secure.gmosign.com,

GMOSign Plans: Standard

Request Si
# Home .

B Documents Upload documents Input information Set signature position Send

¥ Request Sign

S8 Bulk send history
Please upload your document and click on the Next button.

& Templates

@ Purchase Order
Admin menu I
2 Users

B Operation log

£ Admin Panel

Drop your file to upload

Document name

requeed]

purchase-order

> Privacy Policy
> Terms of use
> Help Center
> Inquiry




2.1 Mv2auNtitanats (REQUEST SIGN)

5. STULATNINFIUURY Input Information Ipgazil 4 FAUANNANIALAZATUNLAD LUFIUN 5.1 ~ 5.4

Request Sign

Upload documents Input information Set signature position Send

Please input information, and click on the Next button.

Ik equred| | purchase-order

Person in charge (IS | Exomple User Dept

Folder Not selected il

I Workflow contents Send approval request to specified address before requesting signature.

Setur

I Signer contents ) Send a signature request to the specified recipient. o

I Receiver settings The document will be sent to the specified address after the completion of the contract.

% If you add the requester email address, you will receive the 'Sign Request Complete’ email only (the receiv:

®

settings email will be skipped].




2.1 Mv2auNtitanats (REQUEST SIGN)

5.1 s1aaziaan REQUEST

(1) *TITLE : 38 REQUEST

(2) *PERSON IN CHARGE : #5u#a1au REQUEST

(3) DEPT : LHUWNURINLNIIY (%ﬁqué’m‘l‘,uﬁamnﬁmﬁﬁ% ORGANIZATION UNIT)
(4) FOLDER : FOLDER #1u5uLAu REQUEST

o & v
* autlunassey

Please input information, and click on the Next button.

(1 )I Titie (T purchase-order

(2) Person in charge Example User (3) Dept

(4) Folder Not selected




2.1 Msvoaulsitonas (REQUEST SIGN)

Q)

5.2 WORKFLOW CONTENTS Aamsiinaufiazaysinianans ~lalddaiuia nauazisnaaaneiu (PRE-

Qq

APPROVAL) * szyusalinba

5.2.1 dAamsunisidaldanuluiaanily SETUP

I Workflow contents Send approval request to specified address before requesting signature.

v Setup .+

5.2.2 syulAzuany POP-UP Auanlnglugutayasalii

(1) *ORDER NO ; ﬁ’]ﬁuoluﬂ’l‘i@‘léﬁa Please input approver contents
(2) DEPARTMENT NAME : Tatuun (ﬁ’ﬁﬁ)
. Order no. [N w (1)
(3) “APPROVER NAME : ZaAuayNn vl
— 3)

o & 1
* Atlunasssy

E L
Email codress

URIRNUUNA SAVE




2.1 Mv2auNtitanats (REQUEST SIGN)

L 4

5.2.3 %8310 SAVE LATEUUAUASUAAINARAIY UNARINSINNAUAINSLNISaYIALAN|15 LlUNALly ADD CONTACT

LASVINNISAIANUNBUNLUD 5.2.2 BNASI

I Workflow contents Send approval request to specified address before requesting signature.

e
Nol approver

0=

gmo-sign01 @netdesignhost.com

AUNTUABY 5.2 WORKFLOW CONTENTS.
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2.1 Msvoaulsitonas (REQUEST SIGN)

5.3 SIGNER CONTENTS A2n15INNAUNAZ YA ST UINDLEURILULANENS

o % 1 v
i mLﬂummizq@mquaﬂ 1 AU

Inavinmsiaanily ADD CONTACT

I Signer contents By Send a signature request to the specified recipient.

5.3.1 s5ULATWANY POP-UP Juaninglusutayasalili

Q q

(1) *ORDER NO. : a1aulun1saysin

Please input signer details

(2) DESTINATION : angvnisnaasnisdsliaaatangu

- INHOUSE : yAAan g luszuy T (1)

- COUNTERPARTY : yAAaN18UanNgzUU Counterpary | (2)

(3) SIGNING TYPE : isziannsiduiasns (3)

- DIGITAL SIGN

Cancel

- E-SIGN

AUAAUUIDA L
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2.1 Mv2auNtitanats (REQUEST SIGN)

5.3.1.1 nsadtaan INHOUSE & E-SIGN

(1)
(2)

3)

(4)
()

SIGNER NAME : iaandaggnsaszaainmeluszuy

ACCESS CODE : 1115%# l14n1569109 REQUEST

AeIsEUUASVINN1589 ACCESS CODE "lﬂ°l1fi’§gﬂ§'@ﬂﬂﬂﬂ«ﬂﬁ§ﬂﬂ%’q

v

ALLOW SIGNER CHANGE : ayn#ilwilaaudaysis
COMMENT : Araguneluinggnsadaa

DOCUMENT NAME & ACTION
Iiimsidanddasmslvianfamavhaeslstuanansatii
REQUEST SIGN : $asuaansidu

CONFIRM : fiugiuianansinglinasidu

NOTHING : lsimasviiazlsnuianans

* NSAUNNINNII 1 LANAITASHAUADNLNNAUTIRINITOLADN

ACTION Waaztang®1sie

Please input signer details

Order no. (T 1
Destination BEE -
e T — ('])
= |3)
(4)

Document Name (5)

purchase-orcaer

Action

® Request sign

Confirm

Nothing

Cancel Save




2.1 Mv2auNtitanats (REQUEST SIGN)

5.3.1.2 nsadtaan COUNTERPARTY & E-SIGN

COMPANY NAME : ZausEnnazaylniands

SIGNER NAME : Ta224n3a92a

EMAIL ADDRESS : EMAIL 283)an5a322

ACCESS CODE :L115W& l14n15b9104 REQUEST

“AesEUUAZNIN15489 ACCESS CODE "lﬂTﬁ’;Egné'mmamqmﬁEnﬂ%'ﬁ

¥ )

ALLOW SIGNER CHANGE : aya bitlasugays

u Q

COMMENT : Aragunglunnggniadaa

DOCUMENT NAME & ACTION

Tuvinnisidandiaainislidansasavinazlsiuanaisatiui
<
. REQUEST SIGN : 529281871
=" (Y3 - [~%
L CONFIRM : giusiutangdisinglinaqdu
L NOTHING : laisasviazlsnuianans
* NSANNINNII 1 LANFAITASHAUADNLNNAUTIRINITOLADN

ACTION WARZLANA5 LA

Please input signer details

_
ZG"'
[ sioner name |
Ie»w address [ I
I—: si I
me
[ionasece cmmm |
Documen t Name Action
[e] e-orde @ Request sign Confirm Nothing
Cancel Save
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2.1 Mv2auNtitanats (REQUEST SIGN)

LR

5.4 RECEIVER SETTINGS ABNSANAUTIAZUAUAAUNAIAINIANATTbASUNITAYN

* ia:qu?a"l,aiﬁ"lﬁ

Ingvinmsiaanily SETUP uasanniuLaanily ADD CONTACT

I Receiver settings The document will be sent fo the specified address ofter the completion of the coniract.
¥ If you add the requester email address, you will receive the Sign Request Complete’ email only (the receiver seitings em

ail will be skipped].

P =

Please input receiver contents

sTULAzLAAY POP-UP duanine|wsydayasalyil

COMPANY NAME : @a1iSuniiasuaaiiau

RECEIVER NAME : Fayansfisasmsuiaisia :

EMAIL ADDRESS : EMAIL mmqﬂﬂaﬁﬁmmmé’uﬁau =

COMMENT : ragunaliungilasudasnisudasiay Ty [,
LANGUAGE : nM#1%189 EMAIL #iazudaifiau pement o

purcnase-orcaer

Cancel
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2.1 Msvoaulsitonas (REQUEST SIGN)

o 1 [~
6. N1TAINIALLKRUIRN LT U

lataain1gann ICON m4 9 ldgssuunusinasnisuuandnsinaazil ICON namalili

o 1 [~1
AL USR8 T U

v, = mundadauuiangns
T e = LU TEXTBOX

[ oote = AILUUIIUN

liidtlusasrann ICON lunsaldilails

lH9URIUAINAR1D

UAIANMFLN UGS UG nA NEXT

Upload documents Input information Set signat posit Send
Drag a p the signature/seal box (the pen pointimage) on the r click o
purch
=] [ ]
Replace documen t 10
ender Note 1 5
Note 2 Subtotal:
T Tt v Note 3
o Processing Fees:
D Dat
- Tax Rate:
sign Tax:
fortune flocr0 ’\
Total:
‘Signature Date ;..

Back
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2.1 Mv2auNtitanats (REQUEST SIGN)

7. 49A529722
STULAZUAMIUUIATLAINNITAIAININNANDUNUIY WNNNFIUDNARY

#1N150nA SEND LWALTNNSEUIUNSURDYNR

Upload documents Input information Set signature position

Title.

Example User

todsob




2.2 Msp2duHfiitanANITANURUUNDNAL (BULK REQUEST SIGN)

1. \@aniitls REQUEST SIGN
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

2. 1aan CSV BULK SEND

GMOSign Flans: Standard B @ Otedgobsytem [T sionow

¥¥ Request Sign

Request Sign

#A Home .

E Documents Upload decuments Input information Set signature position Send

Zu Bulk send history

¢ Select documents H Select template

& Templates

Admin menu

& Users

B Operation log

S Admin Panel Drop your file fo upload  Or

Select files

Cancel

Privacy Policy
> Terms of ust
> Help Center

Inquiry




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

3. 1aan SELECT FILES

GMOSign Pians: Standard @ @ Otedbsiom | sgrow

Request Sign
Home .

Documents Upload documents Input information Set signature position Send

¥ Request Sign

Bulk send history

Pleass upload your document and click on the Nexi button,

& Templates

imin menu

Users L 8

Operation log

Admin Panel

Drop your file to upload

Or

Privacy Policy
Terms of use

> Help Center
Inquiry




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

= N

3. innsiaalwanaaInIsuaays

= ang1sannsaalluanlugduuulna PDF wsa WORD Inaviazalluanadslaifisanitunaziauialiiu 20MB

GMOSign Pians: standard U @ Otodobsytem | signou

@ Request Sign Request Sign
# Home .

B Documents Upload documents Input information Set signature poszition Send
Zu Bulk send history
= Plecse upload your
. 1Y © Open X
& Templates
4 [ » ThisPC > Downloads » GMO-Sign v |0 Search GMO-Sign
Organize ~ New folder = ™ @
Admin menu KeePass A Name Date modified Type Size
. Phatas 9 Bookl.csv Microsoft Excel C... 18
& Users Purchase B9 bulk_send.csv Microsoft Bxcel C... 2K8
g o - VA-Scan-2021 E3%] members-20220518190355.csv Microsoft Excel C... 3KE
[l e, f— [ Pdpa-cybersec-overview-feb2022_1 pdf Foxit POF Reader .. B |
is
£ Admin Panel 8 3D Objects
Drop yoll [ Desktop
[£] Documents
< Downloads
D Music
=] Pictures
Videos
45 Windows 10x64
= Software Drive (¢
v
File name: | pdpa-cybersec-overview-feb2022_1.pdf | [anfies 19 v

Privacy Policy

> Terms of use

Help Center
> Inquiry

IR I AR LAl e €




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

4. ANTRLANRITUUTZLULAZNA NEXT.

GMOSign P—— B 8 O esmscoes
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

5. ¥iMN1s DOWNLOAD CSV FILE #1u5uinseNtaya

GMOSign

O Request Sign

# Home
B Documents
S8 Bulk send history

& Templates

Admin menu

Operation log

£ Admin Panel

> Privacy Policy
> Terms of use

> Help Center

> Inquiry

Upload documents Input information

Please input information, and click on the Mext bution.

Title (IR pdpa-cybersec-overview-feb2022_1

Person in chai

todsob system

Folder Not selected

I Workflow contents Send cpproval

I Signer contents e

I CSV upload contents &

&
51
i

Bac

Set signature position

Number of signers

Plans: standard

Pleose select v

Send

ﬁ 0 o todsob system < Sign out

Select CSV file
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

6. insilalna CSV uazipsandayafIusunIs1aaylmangans.

[ %4

[ a & v a
= pasanilalwaasiiudayansil

* Tdspanuasungluninanll A usunisirsandayalunisraayinanaisuaigatiunsannu

= o‘; % % 4 = 1 = = v @ o % Y Y
***thaiuifaﬁu"l,mnggm 200 e dluvl,ﬂﬂ CSV a8 meummmsnmmmmﬂmmmgLsziu**n'avl,mnggm 4 AU mugmmu

NnNN91 1 AU TiinTayaludadzras PARTNER 2, 3, 4
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

AaELNaTayaifadldly COLUMN sneuulna CSv

COLUMN A : NO(REQUIRED) = fnaudusumsuaaysinanas. (Intlusasszy)
COLUMN B : “PARTNER 1 _SIGNORDER(REQUIRED)” — R1AUMSAIUINRIUSLERIUINAIALT 1

COLUMN C : “PARTNER 1 _ORGANIZENM” — Fau5 =13 aadANs1asgaduINa1nuil 1

1
w

COLUMN D : “PARTNER 1 _NAMENM(REQUIRED)’ — Fauasgauusaui
COLUMN E : “PARTNER 1 _EMAIL(REQUIRED)’ - BINaU84gasuINafu 1
COLUMN F : “PARTNER 1 _COMMENT’ - ldaudatiiudinsunissasaa
COLUMN G : “PARTNER 1 _SIGNTYPE(1:DIGITAL SIGN / 2:E-SIGN)(REQUIRED)” — dszianuasnisatuiniaglildiluiay 1 wsa 2
Tne#i 1 wanafe DIGITAL SIGN uas 2 wanafie E-SIGN
COLUMN H : PARTNER 1 _ACCESSCODE - wnswialunnsiantia REQUEST

Ansszunazyinnisss ACCESS CODE lildgansasramansannse
COLUMN | : PARTNER 1 _SIGNERCHANGE(1:ALLOW) - ¥niasnisayanaliiansasanldsunilasauaysia lildian 1 wia
vudndldlunsd@iilaiayanaldfinisulaauuilasdayd

P N = wo @
** goumiudunaaniunasssy
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

7. pradelnavinsandayauan

Il No(required) Partner 1 _SignOrder(required) Partner 1 _OrganizeNm Partner 1 _NameNm(required) Partner 1 _Email(required) Partner 1 _Commen t Partner 1 _SignType(1:digital sign / 2:e-sign)(required) Partner 1 _AccessCode Partner 1 _SignerChange(1:allow)
2 1 1Z.com Testl ZcomSign demo@zcomsign.com 2

3 2 1 Netdesignhost Test2 ZcomSign demo-2@zcomsign.com  PC Purchase 2

4 3 1 Testl ZcomSign demo@zcomsign.com 2

5

6

- o\ (% 1
AafUeIAIR N

AUIULBNAITNURAYPNR = 3 21U

AUUN 1 F9LUUSHNE Z. HAUNATE Al bn . uaztilunig
1 dal Z.COM glayi@da TEST1 ZCOMSIGN Taagalilil EMAIL DEMO@ZCOMSIGN.COM

Q

12 E-SIGN
aUU9 2 49l1USHNE NETDESIGNHOST faylinta TEST2 ZCOMSIGN Ingdalid#i EMAIL DEMO-

2@ZCOMSIGN.COM 3 COMMENT 31tili PC PURCHASE waziilun1saa E-SIGN
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

o o Y @
8. w'm'l'i'izqmu'mmmgL*ﬁumﬂms

GMOSign

¥ Request Sign

# Home
B Documents
S Bulk send history

& Templates

Admin menu

Operation log

Admin Panel

> Privacy Policy
> Terms of use

> Help Center
> Inquiry

Uplead document: Input infermation
Please input information, and click on the Next button,

Title pdpa-cybensc-overview-feb2022_1
Ferson in charge todsob system

Folder Mot selected

I Workflow contents  Send approval request to specified address before requesting signature.

I Signer contents Send a signature request to the specified recipient.

I CSV upload contents  Baich

Bacl

Plans: standard ﬁ 0 e todsob system <] sign eut

Request Sign

Set signature position Send

Dept

- oV 0
MNumber of signers Please select w TSV file d:wr‘lccdH
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

9. 1a@n SELECT CSV FILE tiayinn1s UPLOAD IWanimsanly

GMOSign

¥¥ Request Sign
# Home
B Documenis
=8 Bulk send history

& Templates

Admin menu

Users

| ]
-
B Operation log

& Admin Panel

> Privacy Policy
> Terms of use

? Help Center
> Inquiry

Plons: Standard ﬁ o e todsob system <] sign et

Uplead documents Input information Set zignature positien Send

Please input information, and click on the Next button.

Title pdpa-cybersec-overview-feb2022_1
Person in charge todsob system Dept
Folder Mot selected A

I Workflow contents Send approval request t

ecified address before requesting signature.

I CSV upload contents  Baich

) .
Number of signers Please select CSV file dowrlcch E Select CSV file
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2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

10. Mn1staanina CSV Nvasauaauaznaf OPEN

GMOSign Plans: Standard O @ Otodsobsystem .3 signou

¥¥ Request Sign

Upload documents Input information Set signature position Send
S8 Bulk send history . ) o
ease input informg
i Open X
& Templates
T » ThisPC » Downloads » GMO-Sign v o Search GMO-5ign b
Tie
Organize * New folder ~ [ o B
) ~
Admin menu Person in charge [ KeePass A Name Date modified Type Size
. Phatos 97 Bookl.csv 40 Microsoft Excel C.. 1 K8
& Users FHEE Purchase @ bulk_send.csv Microsoft Excel C... 2KB I v
. VA-Scan-2021 | members 200205 18180555 cov Microsoft Excel C... 3KB
B Operation log
v [ This PC

£ Admin Panel i
= | Workflow co| * -8 30 Obiects

[ Desktop

etup |5 Documents
4 Downloads
D Music

Il signer contg * = Pictures .
B videos
25 Windows 10x64

== Software Drive (¢
Il csv upload v

File name: | bulk_send.csv ~ || Microsoft Excel Comma Separa

pse select v CSV file download H

Cancel




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

11. szuvazudAINaatntna csv livinnisnsiagauanmasa

& Request Sign | GMO Sign X = @

& > (©) @] 'secure.gmosign.com/envelope/bulkRegist/bulkRegisterinfo ] Ve 9

& Templates

Titie (TR purchase-order
Admin menu Person in charge (IR | Example User o
2 Users Folder todsob -4
B Operation log
[0
D

Admin Panel

l Workflow contents proval request

I Signer contents  Send a signature re

cified recipient.

I CSV upload contents  Baich send signature requests to the recipients set in the CSV file
Number of signers 1 v csv
Partner1_SignOrder(requi Partner1_NameNm(requir R . - R . - R i
No(req a0 Sl Partner]_OrganizeNm AL Gl Partner1_Email(required) Partner1_Comment n)(require Partner1_AccessCo
e d)
R I ) demo@zcomsign.co
Z.com est] ZcomSign 2
m
- ) . N . demo-2 omsign.c "l
2 Netdesignhost ZcomSign C Purchase 2
om
% < » - y demo@zcomsign.co
3 est] ZcomSign 2
m
>




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

3; 1 [) 1 [~} Y o Y [ 1 % 5 o
12. AINATIALL U UIRTEILT Y olﬂﬂ']ﬂ']?ﬂ']ﬂ ICON LL@')’J'NG"I']LLMNQ@QOIULﬂﬂﬂ']i NAIAMNUULAAN NEXT

& Request Sign | GMO Sign

& = G - 1ttps://secure.gmosign.com/envelope Regist, kRegisterPositio
# Home @ .............................. @ .............................. ‘
§ Documents Upload documents Input information Set signature position Send
Zu Bulk send history
Di Te b e penp t ignat
@ Templates
purcha d

nnnnnnnnnn i 9 | \

Sender
= 10 | |
a Users ;

T tex v
B Operation log a m°:e; Subtotal:
2 Admin Panel s Processing Fees:

Sign

Signerl V2 Tax Rate:

T texi M| ¥ Tax:

[ bate \ Total:

Signature b ;{‘ \M&;‘,oie:
I 1
3 K




2.2 M5 V2aUNALDNATRANYRTUNLDONAL (BULK REQUEST SIGN)

13. AFIARDUUALAY VININITATINADUAMNYNABITRUANAITNAUNINITAY A1QNARININNALUNALN SEND tiNads

Yo v

Lﬂﬂﬂ'\%‘lﬂi%ﬂﬂﬂ LI ULANANS

e




2.3 ANS53UdHAR S UNITSOUNRNITANUINLDNANS

1. ladiNandain APPROVAL REQUEST <WORKFLOW TITLE>.

2. nA% LINK CONFIRMATION URL waz%i1n1s LOGIN 1angssu

5/24/22 12:40 PM Trusted Sender (Domain)
From: GMO Sign

To: gmo-sign03 @netdesignhost.com

Message 4

GMOSign o

Dear fortune floor02 |

You have received an approval request for a signing request.

Please check the workflow details and select approval / rejection.

Envelope name - pdpa-cybersec-overview-feb2022_1
Documents |
0000035 : pdpa-cybersec-overview-feb2022_1

Check the Workflow

directTo=true

Flease Do Mot Reply fo this mail, this is System Generated Mail.

GMO Sign Support




2.3 NMFUBNARINIUNTOUNANITAIUINLDNANT

3. 1{@ LOGIN 1NNt a29zi N NINniIlangns lMRsaadaUsIaasia g ALAzAINDNARY WATAINITANAN PREVIEW

\NanLandIs

GMOSign Plans: standard 9 0 ef°"“"°ﬂ°°'°3 ] Sign«

\3‘ Request Sign Approval of your Company’s workflow

# Home
E Documents
Z8 Bulk send history

& Templates
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2.3 NMFUBNARINIUNTOUNANITAIUINLDNANT

4. LiaandnazaylaLanaIsusa bu

s ] 2/ a [~ 1 1 v 1 s 1 1 LY
= auainaiNaasgnastlmgasuisnaiduiananssalil winnldeydinawaasligndsldwmgasuis

5. gxsaldanuAaiulaNdas REASON (Mnailu)

6. nA SEND \WaRaUNaUAIIRayNn
|| Signer contents
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2.3 NMFUBNARINIUNTOUNANITAIUINLDNANT

1. 1laatNandai1 GMO SIGN: SIGNATURE REQUEST FOR <WORKFLOW TITLE>.

2. nA# LINK CONFIRMATION URL Wagyinn1s LOGIN tdingssil

IGMO Sign: Signature Request for - ManualSupervisor QM I

6/2/22 3:16 PM Trusted Sender (Domain)

From: GMO Sign

To: gmo-sign02@netdesignhost.com

Message

GMOSign o

Dear fortune floor01,

todsob system has sent you document(s) to review and sign. The
request details are mentioned below.

Envelope name - ManualSupervisor_QM
Documents
ManualSuperviser_QM

[ Sign the Document(s) ]

* For Digital Signafure Requests, you need to login to digitally sign the document.
* If you don't have an access code. ask the sender in advance.

* This signing request expires in 30 days.

* Please contact the sender if you have any questions about the document

Click on the following URL in case of button inaccessibility
hitps-lisecu ?
token=Hf6PPrKjmixqRGyZrwDOANVVL

Flease Do Not Reply to this mail, this is System Generated Mail.

101
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2.4 ﬂﬁ‘iﬂ\‘lﬂ'\ﬁﬂulaﬂﬁﬁ‘i

3. AZ LT NINUUITRULDNEITLASLINAN SIGNATURE tia lUAsuide1a9n1sasvIutangdns

[ Manuaisupervisor_qm =5
0 v
Document 1 (1/1)
Upervisor.

= klist 1

Click on the items to navigate directly to the target

location

£ sig

T Fr

ﬁ D
]
B ]
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2.4 Asasunlnonans

pa- <
4. nmwgﬂmﬂvﬁu

3 Manualsupervisor qm

@ ManualSupervisor QM

=3 Options

Document 1 (1/1) o °

ManualSupervisor QM
‘= Checklist 1

Click on the items to navigate directly to the target
lecation.

Z Signature 1 *

T Freetext 1

ﬁ Date 1 2

vidn Tslnenoa uemud weila i wih Ton 12

4} madungineamuuu Historical
1. onverithosmaung e i
1.1, Geammisuuins I wu S, dem detureu, fuitudn, 7 Rudiuds,
30 Fuitudfz oo 50 Ffudia

Feauired ez Cl1 “




2.4 ﬂ']‘iﬁd%’]ﬂﬂ%@ﬂﬂ']‘i

5. MNNITRIUINLBNFITUAENAN CONTINUE

I PNITAIUVINASNNINNA 3 UL AD
5.1 ENTER THE TEXT AND CREATE SIGNATURE Lilun1siuwmianssinagsasluaiadulaainnwludasnsaudiaen
[~1 [ [~3 v
5.2 UPLOAD SIGNATURE IMAGE Lﬂumsfawtuamgﬂmwmmmmmumﬂﬂ

5.3 DRAW YOUR SIGNATURE Lilun1s2aanedu

[ Manuaisuperisor am

=3 Options

0 o
Document 1 (1/1)
ManualSupervisor QM
= Checklist 1
Click on the items to navigate directly to the target
location.
& Signature 1 * Signature customization 28
T Freetext 1 Please select you

By clicking en 'C ture gets placed at the selected location of the document.
El Date 1

Upload signature image Draw your signature
NetDesign Host Co.,Ltd.
I NetDesign Host Co.,Ltd I
]

o it S, o, dleturiow, fufudn, 75,

_

Required inpurs: 0/1
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2.4 m‘saamﬁ[maﬂm‘s

% 1 [~ v % % al
6. STUULAAIAIDANNAE LT ULULBNAS mﬂgnmmum‘lunmw SUBMIT

B ManualSupervisor_QM

=% Options

ManualSupervisor QM

Document 1 (1/1)

ManualSupervisor_QM
‘= checklist 1

Click on the items to navigate directly to the target

location.

Signature 1 *

Free text 1

Da:ew

Required inputs: 111 [ Submit ]

&

022/06/02

it Tstnansa uenrnd waila diiin wih 7 91m 12

4) madengaeanunsy Historieal

dioard v gl

I s s, dlovn, detuton, Tuduin, 7 U,

30 Fuiiuda wla %
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2.4 m'sa\imﬁ[ul,aﬂm'i

6. NA% SIGN THE DOCUMENTS

Do you want to complete the signing workflow?

Click on Sign the documents to confirm and apply signatures to the documents




2.4 msaqmﬁ[maﬂm‘s

¥ 1 0o &
7. 32UUATLLANIAIUNNELANAITRILTA

GMOSign

Signature completed

All signatures in the workflow are completed. We will send the completion email to
confirm the signed documents.
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2.5 AsllaU sEASIENaondns

~puanuuz i lddmsuaeidudiannsaiind (ELECTRONIC SIGNATURES) 1Ny

1. ludumauaainis REQUEST SIGN is1dsnsassuariudiusunisiintsiananstaivatasnudayaluanaisle

Tasgnsansuid ludas ACCESS CODE
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2.5 sl siansinaaenans

1 % ) (1 % 2% % Wﬂl 1 o % 1 =
e olﬂﬂ')ﬂ"llﬂ\?ﬁdﬂ\?ﬂ'\ﬂ@'\Lﬂuﬂ’ﬂ\'ivl,ﬂﬁ‘llﬁ‘ﬂﬂqqﬂE!‘Vl REQUEST SIGN mﬂ’ﬂuLL@zu'\ﬁ‘uauﬂaﬂﬂum%mm'inmu'lu°lu

LAN®IS LA

GMOSign

Enter Access Code

ou are havwng trouble with the access code "l't" ASe conmact the seng
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2.6 MsUAgUNAIUNN

1. MN1SLUAALNA

GMO Sign: Signature Request for - pdpa-cybersec-overview-feb2022_1

:02 PM Trusted Sender (Domain)

To: gmo-sign02@netdesignhost.com

Message

GMOSign

Dear fortune floor01,

todsob system has sent you document(s) to review and sign. The
request details are mentioned below.

Envelope name : pdpa-cybersec-overview-feb2022_1
Documents -
pdpa-cybersec-overview-feb2022_1

Sign the Document(s)

* For Digital Signature Reguests, you need to login to digitally sign the document.
*If you don't have an access code, ask the sender in advance.

* This signing request expires in 30 days

* Please contact the sender if you have any guestions about the document.

g URL in case of button inacc
relopeEsigns
007fKhsEAD

Generated Mail.

GMO Sign Support
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6 MFLUALUNAIUNN

2. inmsnan llitudrusuasuns

Message

f24/2

rom: GMO Sign

T

To: gmo-sign02@netdesignhost.com

1:02 PM Trusted Sender (Domain)

GMO Sign: Signature Request for - pdpa-cybersec-overview-feb2022_1

GMOSign

Dear fortune floor01

todsob system has sent you document(s) to review and sign. The
request details are mentioned below.

Envelope name : pdpa-cybersec-overvisw-feb2022_1
Documents ©
pdpa-cybersec-overview-1eb2022_1

=

Sign the Document(s)

* For Digital Signature Requests, you need to login to digitally sign the document.
*If you don't have an access code, ask the sender in advance.

* This signing request expires in 30 days

* Please contact the sender if you have any questions about the document.

007TKhsEADZp

Please Do Mot Reply to this mail, this is ¢

em Generated Mail.

GMO Sign Support
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2.6 MSLUAYUNAIUNM

3. lusiaaa CHOOSE SIGNER liitaantilu NEW SIGNER DETAILS wazldsaaziagnuasgatudludainiuling

NEXT

GMOSign

Choose Signer

If you want to sign the document, select Sign yourself option. Otherwise, enter new

signer details.

¢

Next

[FJVview [Envelope: pdpa-cybersec-overview-feb2022 1]

4
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2.6 MSLUAYUNAIUNM

¥ 1% 0o & 1 1 o wva 1
4. szuvazkAIINIssasradFanasazdesa g nssylisall.

GMOSign

signing agent.
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2.7 Ansavru2 REQUEST SIGN 9ama3

1. nafiLuy DOCUMENTS

GMOSign Flans: standard B O Oidobsyiem [ signou
*{S Request Sign & Unsigned B completed & stored
3 12 25
# Home ; I :D !
2 : 15
B Documents 4 10
: 5
) 0 0
S8 Bulk send history . Mar Apr May Mar Apr May

& Templates

Admin menu

Users
Unsigned Document name Effective date  Counterparly Expirafion date

[ ]
-
B Operation log

0 - There is no coresponding document.
& Admin Panel 9

> Privacy Policy
> Terms of use
> Help Center
* Inquiry

® GMO GlobealSign Holdings K.K 1 14



2.7 AsdsAwa REQUEST SIGN 5nAsa

2. AN ICON DETAILS Tudaun1aa9tand15NAa9n1sa9anAss

< Documents List | GMO Sign X

secure.gmosign.com o a3 i Q

GMOSign Plans: Standard O O Ocmampeuser S signout

¥ Request Sign

Documents List Document View [ENSIX(SAISRY IS

# Home ee-word searct Y D Folders =g Options
B Documents

Zu Bulk send history Document name # Effective date #  Counterparty

& Templates T Tes

0000025 Zcomsign Test PDF Upload n B E
Test (B |e ]
0000021 Test] u E H

Admin menu

& Users

B Operation log

2 Admin Panel
G Previous Next

Privacy Policy
Terms of use
Help Center
Inquiry

© GMO GlobalSign Holdings K.K.
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2.7 AsdsAwa REQUEST SIGN 5nAsa

3. IRAUAINIAUANFALALNA RE-REQUEST FOR SIGNATURE

7:02:30(1ST

Parties to the document

Signer Chris Stephens
Signature URL | https://secure.gmo-agree.com/envelopeEsigns/logindSign?envelopesignersid=12616398&redirectTo=true
Confirmation URL | https://secure.gmo-agree.com/documents/previews/23422redirectTo=true
Viewer
1CK Preview Edit Re-request for signature

Privacy Policy

Terms of use

Help Center
Inquiry
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2.7 AsdsAwa REQUEST SIGN 5nAsa

4.18aniATaIuNNe Vv N1a9 MAKE A REQUEST waznails MAKE A REQUEST tWanIn1sa4anass

Make a request

In case of counterparty recipients, requestors can change the email address too.
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Z..com

byGMo
INTERNET FOR EVERYONE

Please be free to contact us from any channel as follows:

Email : cloudsales@netdesigngroup.com
Line @zcomcloudep
FB @zcomcloudep
Tel : 02-113-6184 press 4
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